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Date-o+|0% /202
To,
The Principal,
MIT CIDCO,
Aurangabad.

Subject: Application for Métemity leave.

I Rutuja Ranganath Sontakke working in your organization since last 5
years in B.Sc (CS/IT) department. With respect to above subject 1 wish to take
maternity leave starting from date 7| (202! . My due date is on 9 July 2021.1 have
attached the relevant leave form and medical document. All in together I would be
taking 5¢ days leave and will join immediately after that. But in case of any
complication I will inform you about the extension of the leave.

[ have completed all the pending tasks till this time and look forward
to get the approval for maternity leave. I hope you will consider my situation and
allow me to take.

Thanking You.
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